
 
          JOB DESCRIPTION FOR JAG POSITION AT COMMUNITY HIGH SCHOOL 
       TO APPLY YOU MUST HAVE A TENNESSEE TEACHING LICENSE ANY SECONDARY ENDORSEMENT 

PURPOSE AND FUNCTIONS: Manages the Jobs for America’s Graduates (JAG Tennessee, formerly Jobs for America’s 

Graduates, JTG) activities at Community High School to help prevent the dropout high school students, to motivate 
them  to graduate and upon graduation, assist them with the transition from school to either the work force, military 
or post- secondary education combined with employment. 

GENERAL RESPONSIBILITIES: 

• Responsible for recruiting appropriate students for participation in the program. 
• Teach required Jobs for America’s Graduates (JAG) curriculum. www.jag.org 
• Provide or arranging personal tutoring services for students who need it. 
• Monitor student progress, complete necessary paperwork, maintain student files, and maintain the 

JAG database through ensuring accurate and timely data entry and reporting. 
• Consult with guidance counselors on student issues and meet with teachers, counselors and parents of 

students as needed. 

• Must be reasonably available to students after hours and maintain confidentiality of student information. 
• Responsible for assisting students with job search and job development and contacting 

prospective employers 

   

regarding employment for students upon graduation. 

• Conduct monthly follow up for 12 months after planned graduation date per the JAG model and enter all 
data in 

 

JAGForce (the JAG National Data Management System) 

• Performs other duties as required. 

QUALIFICATIONS: 

• Bachelor's Degree required. 

• Any Secondary Endorsement (Tennessee Teacher’s License) 

 
KNOWLEDGE, SKILLS AND ABILITIES: 

• Must have good oral and written communications skills. 
• Good knowledge of and contacts within the employer community required. 

• Good organization skills, administrative skills, and attention to detail is required. 

 

PHYSICAL DEMANDS AND WORK ENVIRONMENT: The physical demands and work environment characteristics 
described here are representative of those that must be met by an employee to successfully perform the 
essential functions of this job. 

 

 



Disclaimer 

The above statements are intended to describe the general nature and level of work being performed by people 
assigned to this classification. They are not intended to be construed as an exhaustive list of all responsibilities, 
duties and skills required of personnel so classified.  Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential function. 

 

Physical demands: While performing duties of job, employee is required at times to stand; walk; sit; use hands to 
finger, handle, or feel objects, tools, or controls; reach with hands and arms; talk and hear. Employee must 
occasionally lift and/or move up to 20 pounds. Specific vision abilities required by the job include close vision, 
distance vision, color vision, peripheral vision, depth perception, and the ability to adjust focus. For a more complete 
listing of the Americans with Disabilities Act Amendments Act (ADAAA) minimum qualifications standards required to 
perform essential job functions, go to: https://www.eeoc.gov/laws/guidance/ada-your-responsibilities-employer 

 • Work environment: The noise level in the work environment is usually moderate. 

General Sign-Off: The employee is expected to adhere to all company policies and to act as a role model in the 
adherence to policies. 

• Must be able to attend Jobs for America’s Graduates National Training Seminar July 10-14
th

 

in Louisville, KY. 

• Must be able to attend JTG State Training at the Lodge at Pickwick Landing July 17-21
st

, 2023. 
 • Both training conferences are the financial responsibility of JAG Tennessee. 

• Compensation is scaled depending on level of education and work experience. 
  

   
        

Salary Plan: 

 

As per current state and local salary schedules 

 

Pay Grade: 

 

Certificated, Teacher Pay Schedule 

 

Funding Source: 

  
 

FLSA: 

 

Exempt 

 

Sick Leave: 

 

10 days 

 

Personal/Professional Days: 

 

3 (1.5 per semester) 

 

Duration: 

 

# of days: 

 

200 

 

Evaluation: 

 

Performance will be evaluated in accordance with local and state guidelines. 
 
 
PLEASE SEND RESUME TO: sextonl@bedfordk12tn.net 
 
QUESTIONS: Lori Sexton, Bedford County Schools CTE Supervisor - 
sextonl@bedfordk12tn.net 

https://www.eeoc.gov/laws/guidance/ada-your-responsibilities-employer
mailto:jdwyer@jagtn.org
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